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Invitation to tender 

Design and production of the SFC's Annual Report 2024-25 

We are pleased to invite your company to submit a proposal in respect of 
the captioned project. A copy of the Invitation to tender is attached and 

/en/Quick-links/Others/Invitations-to-tender
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Introduction and interpretation 

1. As a statutory regulator, the SFC strives to strengthen and protect the integrity 
and soundness of Hong Kong’s securities and futures markets for the benefit of 
the investing public and the industry. The SFC’s annual report seeks to keep the 
public informed about the work of the SFC, its financial results for the year 
under review and its future plans. 

2. The SFC sets high standards for the content and design of its annual report and 
has received awards for non-profit organisations in annual report competitions. 

3. Previous versions of the SFC annual report can be viewed on the SFC 
corporate website under “Published resources > Corporate publications”. 

4. The SFC now invites tenders for the design and production of the Annual 
Report 2024-25 (Annual Report) for the year ending 31 March 2025. We aim to 
publish the report in June 2025. 

5. In this document, the following terms shall have the following meanings: 

“Annual Report” means the English and Chinese versions of the Annual Report 
for 2024-25 in respect of and to be published by the SFC;  

“Tenderer” means the person or persons or corporation tendering for the project, 
and includes the executors or administrators and permitted assigns of such 
person or persons or corporation;  

“Contract” means a formal agreement to be entered into between the SFC and 
the successful Tenderer in relation to the design and production of the Annual 
Report containing such terms and conditions as the parties shall agree; 

“Contractor” means the Tenderer whose tender is accepted; 

“Business Day” means all days other than a public holiday (as defined in section 
3 of the Interpretation and General Clauses Ordinance (Cap. 1 of the Laws of 
Hong Kong) (IGCO), a Saturday, and a gale warning day or a black rainstorm 
warning day as defined in section 71(2) of IGCO; and 

“Intellectual Property Rights” means (i) patents, designs and trademarks 
(whether registered or unregistered), copyright, database rights and know-how; 
(ii) all other intellectual property rights and similar or equivalent rights anywhere 
in the world which currently exist or are recognised in the future; and (iii) 
applications, extensions and renewals in relation to any such rights. 

Requirements 

6. Your company is invited to prepare design proposals and quotations, including 
the design, typesetting and printing, in accordance with the specifications 
provided below.  

/en/Published-resources/Corporate-publications/Annual-reports
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7. Tenderers should present their company profiles, including the organisation of 
the company and the makeup of the project team, and highlight recent work on 
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Artwork production 
and photo retouch 

Services cover: 
▪ inside front and back covers;  
▪ style formatting of the Annual Report, 

including charts, tables, graphics and 
illustrations; 

▪ providing and editing typographical 
layout and pagination structure; and 

▪ photo treatment including retouching 
SFC event photos and images used 
for the design 

 

 Stock photos  Provide all stock photos included in the 
Annual Report  

 
9.1.3 Other services, including but not limited to:  

 
a) photo shooting; 
b) typesetting and proofreading the Annual Report and providing unlimited 

iterations and drafts of the Annual Report or related deliverables based 
on the SFC’s comments; 

c) providing the electronic files of the Annual Report in portable document 
format (PDF) (full report and by section) in five (5) Business Days after 
the SFC signs off on the blue print of all text in thni2 Tf
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/-/media/EN/files/COM/Annual-Report/2023-24/20_Corporate_Developments.pdf?rev=d5046968e5ec428c99ad1aafa5abc6ad&hash=BE6FA37C06E8713C109C6149B0E4A3BC
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Submission of tender 

12 Tender format 

12.1 Tenderers should submit the offer in two separate packages and clearly state 
³Annual Report 2024-25 tender´�RQ�both envelopes: 

12.1.1 Package A in the form of a letter duly signed and containing: 

(a) the offer to design and produce the said Annual Report, stating that the 
Tenderer has examined the specifications and conditions of this tender, 
and that it agrees to carry out the works in conformity and in compliance 
with the terms of the documentation; 

(b) the completed quotation form in Appendix B; 

(c) an undertaking to use best endeavours and in good faith to finalise the 
Contract promptly and to commence the work immediately thereafter; 

(d) an agreement or acknowledgement that the SFC: 

i. is not bound to accept the lowest quotation; 

ii. reserves the right to make changes to the specifications and conditions; 

iii. will not defray any expenses incurred in tendering the offer and 
negotiating the Contract, whether successful or otherwise; and 
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(d) photography; 
(e) other optional items. 

 
13.3 Tenderers should clearly state the assumptions on which the costs are based 

and calculated in the quotation form in 

mailto:jyysung@sfc.hk
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17 Evaluation of proposals 

17.1  There are two parts to the SFC’s evaluation process in the order of: (1) 
evaluation of the design proposals, and (2) evaluation of the quotations. The 
quotations will only be considered after the SFC has evaluated the design 
proposals. The SFC will not make any selection based solely on price. Thus, the 
lowest bid will not necessarily be accepted. 

17.2 If the SFC considers that any aspect of a proposal requires clarification from the 
Tenderer, the SFC may request that the Tenderer: (1) supplement its proposal; 
or (2) answer the SFC’s queries orally or in writing, or in any manner that the 
SFC deems fit. 

17.3 The SFC may invite shortlisted Tenderers to attend meetings with the SFC’s 
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20 Incorporation of proposals into the Contract signed with the SFC 

20.1 Any proposals and responses to the SFC’s inquiries submitted by the Contractor 
may form part of the Contract made between the SFC and the Contractor. 

20.2 Every representation by the Contractor (whether of fact or performance, and 
whether set out in the proposal or otherwise) will be incorporated as warranties in 
the Contract between the SFC and the Contractor. Therefore, any statement of 
fact or performance that the Tenderer does not wish to be treated as a warranty 
should be clearly indicated. 

21 Intellectual Property and Disclosure 

 
21.1 Information, working papers, documents, reports, computer programmes, work 

products, records, policies, procedures, photos, data and material (in whatever 
form or medium) provided by or on behalf of the SFC to the Contractor shall 
remain the property of the SFC.   
 

21.2 The SFC will become the exclusive owner of all deliverables, and the copyright 
and all other intellectual property in deliverables vest in the SFC absolutely.  

 
21.3 All deliverables in any form (including any physical copy, master soft copy file, 

photo) shall be returned to the SFC at any time upon request by the SFC, and in 
any event destroyed upon termination (for whatever reason) or expiry of the 
Contract.  

 
21.4 The SFC can freely use any deliverables in other SFC corporate publications, 

including publishing or displaying them on its website or social media channels. 

 
22 Costs and expenses 

22.1  All work done or services performed for the purposes of preparing the offer are 
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25. 
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Appendix A 
 

Structure of Annual Report 2024-25 (Tentative) 

The report comprises the following sections: 

1. Mission and Mandates 

2. Message from Chairman and CEO 

3. Strategic Priorities 

4. Our Board 

5. Highlights 

6. Year in Review 

▪ Maintaining market resilience and mitigating serious harm to our markets 

▪ Enhancing Hong Kong market competitiveness and appeal 

▪ Leading market transformation via technology and ESG 

▪ Enhancing SFC’s institutional resilience and efficiency 

7. Meet Our People  

8. Environmental, Social and Gove[(E)4
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      Appendix B 
 

Quotation form 

 

The following quotation form should be completed in accordance with 
paragraphs 9 and 13. Any supplementary information added to this quotation 
form without the SFC’s prior consent will not form part of the Contract. 
 

Key Items 
 

Remarks Price (HK$) 

Printing of 18 English 
coloured copies 

Including quality check prior 
to printing 

$[XX]  

Printing of 2 English 
mock-up bound copies 

$[XX] 
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